Correctional Accreditation Association of Ohio: By-Laws


By-Laws

Article I
Membership

Section 1.  Active membership in this association shall be open to individuals or groups who subscribe to the purposes of the association.  Individual and group membership(s) are open to employees of state, local and private correctional agencies and programs, and to non-employees and retirees who have an expressed interest in promoting correctional standards and accreditation.  

Section 2.  Completed membership applications, along with appropriate dues payable to the association shall be submitted together to the address of the association or submitted online through means approved by the BOARD OF DIRECTORS (i.e. association web site).
Article II
Dues
Section 1.  The annual dues and levels of membership shall be established by the BOARD OF DIRECTORS.

Section 2.  Dues are included with the registration fee at the annual CAAO conference or by November 1st of each year if conference is not held.  Membership dues are non-refundable.

Article III
Government

Section 1.  The government of this association shall be vested in the BOARD OF DIRECTORS, which shall be subject to the will of the membership. 
Section 2.  The BOARD OF DIRECTORS shall have control of the property and management of the association, subject to the will of the membership.  Funds of the association shall be withdrawn from the banks or fiduciary institutions in which they are on deposit by the joint signature of any two officers except for amounts under $250, when only one of the president, vice president or the treasurer’s signature shall be required.

Section 3.  A vacancy on the BOARD OF DIRECTORS shall be filled by a majority vote of the remaining members of the BOARD OF DIRECTORS.  The appointee to the vacancy shall serve until the next regular election.

Section 4.  If a member of the BOARD OF DIRECTORS has a significant job change or personal considerations that affect his/her membership status, he/she may continue in office subject to the approval of the BOARD OF DIRECTORS.

Section 5.  To hold office, all members of the BOARD OF DIRECTORS must be members in good standing with the association as well as the Correctional Accreditation Managers Association (CAMA).

Section 6.  Terms of office for the BOARD OF DIRECTORS shall be for a two-year period.  
Article IV
Elections

Section 1.   All members of the BOARD OF DIRECTORS shall be elected for a two (2) year term.  Biennial elections shall occur in the fall of even-numbered years.  Newly elected members of the BOARD OF DIRECTORS shall take office in January immediately following election.

Section 2.  The president shall appoint a chairperson of the nominating committee and no less than two (2) members of the association.

Section 3.  The nominating committee shall submit a slate of candidates for election to the BOARD OF DIRECTORS.  The slate of candidates shall be published and disseminated by the President of the association or designee to all members at least 30 days prior to the election.

Section 4.  Ballots containing a slate of candidates, with provisions for write-in nominations, shall be mailed (electronic or US Postal) to each member of the association eligible to vote.

Section 5.  Voting shall be by individual ballot.  In order to be counted, all ballots must be returned as designated on the ballot by the date indicated.

Section 6.   A majority of the votes cast, on valid ballots, for a candidate shall elect the candidate.  Ballot counting procedures shall be established by the BOARD OF DIRECTORS and shall stipulate that the count of ballots be conducted by at least two members of the association who are not named as candidates on the ballot.

Article V
Meetings

Section 1.    The association shall hold at least one membership meeting each year. Meeting dates and locations shall be determined by the BOARD OF DIRECTORS of the association.

Section 2. Written notice of each meeting, stating the place, date, and hour of the meeting, shall be sent to each active member at least thirty (30) days prior to the meeting.  A quorum shall be a majority of the members present.

Section 3.   At each meeting of the members, every active member who has paid annual dues for the current year shall be entitled to vote on each matter submitted to a vote of the members.  Any action to be taken will require a majority vote of the members present unless otherwise required by the constitution and by-laws of the association.

Section 4.  The order of business at meetings of the association and the BOARD OF DIRECTORS shall be determined by the President of the association, or such person as the President may designate, in accordance with standard parliamentary procedure.  

Section 5.   At the President’s direction, special meetings of the BOARD OF DIRECTORS may be called to address issues of an emergency or sensitive nature.

Article VI
Duties of Elected Officers
The following duties shall be assumed by the elected BOARD OF DIRECTORS of the association, but should not be considered all-inclusive:

Section 1.  The President, as chief officer of the association, shall direct the association’s affairs and activities and shall make an annual report to the members at the annual membership meeting.  He/she shall be the association’s official representative to all other professional organizations and the public. The President shall preside at all membership and special meetings, provide a meeting agenda, appoint standing and ad hoc committees, and perform such duties as may be required by the association’s constitution and by-laws.

Section 2.  The Vice President shall, in the absence or disability of the President, assume the powers and perform the duties of the President.  The Vice President shall be responsible for ensuring that all actions considered and voted upon by the BOARD OF DIRECTORS are provided for and are consistent with the association’s constitution and by-laws.  The Vice President shall advise the President in matters regarding the development of new by-laws or the amendment or revision of the existing by-laws.

The Vice President shall serve as chairperson for the association’s training conference(s), soliciting members’ recommendations on topic discussions for panel workshops and locations for the conference(s).

Section 3.   The Secretary shall serve as the official record keeper of the association by taking minutes of all official meetings of the association, its officers, and BOARD OF DIRECTORS.  The Secretary shall be responsible for distributing all meeting notices and developing and distributing meeting minutes no later than twenty (20) days following each meeting.

The Secretary shall be the custodian of all official records for the association, which includes a current copy of the constitution and by-laws, written reports, meeting minutes, special reports, audits, contracts, and agreements, and all other documents necessary for the association’s operation.

Section 4.  The Treasurer shall be responsible for establishing and maintaining a bank/checking account and maintaining a current and accurate accounting of the association’s accounts and funds.  The Treasurer shall receive and authorize the disbursement of all funds for the association and keep up-to-date and accurate records of receipts and disbursements.

The Treasurer shall maintain a current membership list and be responsible for issuing notices of membership dues payable and the collection of such dues.

The Treasurer shall be responsible for fulfilling any obligation, as required by the State of Ohio, to be registered with the State of Ohio as a recognized legal entity and as a not-for-profit association.  This includes filing copies of financial reports as required by the State of Ohio.

Annually, the Treasurer shall develop a written financial report, reflecting the income and expenditures of the association, for presentation to the membership. The Treasurer shall prepare a comprehensive report regarding the association’s financial status and transactions during his/her tenure in the position for audit by his/her successor or at any time as requested by the BOARD OF DIRECTORS.

Section 5.  The members representing the areas of:

1. Adult Institutions
2. Juvenile Institutions

3. Adult Community Residential 

4. Juvenile Community Residential

5. Adult Probation and Parole

6. Juvenile Probation and Parole

7. Adult Detention Facilities

8. Juvenile Detention Facilities

9. Immediate Past President

Shall be responsible for promoting the purpose of the association throughout the State of Ohio in their respective areas.

These members shall also provide support and assistance to the membership, promote the recruitment of new members and solicit information beneficial to agencies and individuals involved in the accreditation process.  To the extent possible, through correspondence or direct contact with individual members and agencies, these members shall establish communication and demonstrate the availability of assistance from him/herself and the association in their particular areas of expertise.


Article VII
Committees
Section 1.  As the need arises, committees shall be created and specific responsibilities assigned to assist the President and BOARD OF DIRECTORS to fulfill the purposes of the association, as outlined in the constitution, and to address issues of importance to the association’s operation.  Committees may be standing committees or ad hoc committees.

Section 2.  All committee chairpersons shall be appointed by the President, subject to the approval of the BOARD OF DIRECTORS.
Section 3.  Membership assignments to committees shall be the responsibility of the appointed chairperson; however, the president and vice president shall be ex-officio members of all committees.

Section 4.  Subject to the approval of the BOARD OF DIRECTORS, the committee chairpersons and/or members may be provided travel and per diem expenses by the association when committee assignments require attendance at conferences or meetings away from the chairperson/member’s home. 

Article VIII
Authority to Bind
Section 1.  No member of this association shall contract for, incur any debt, enter into any agreement or otherwise obligate this association except by authorization of the BOARD OF DIRECTORS.

Article IX
Delegations

Section 1.  Delegations may be appointed by the President, subject to the approval of the BOARD OF DIRECTORS, to represent the association at any convention, conference, meeting or assembly.  Such delegations shall exercise only those powers specifically vested in them by the BOARD OF DIRECTORS.

Article X
Removal from Office
Section 1.  Any member of the BOARD OF DIRECTORS may be removed from office as a result of his/her failure to fulfill the duties of said office or for conduct detrimental to the interest of the association.  Removal procedures shall be as follows:

1. The President shall serve as the chair of the removal committee.  If the President is the officer being charged, the Vice President shall act in this capacity.  The chair shall schedule a hearing of the BOARD OF DIRECTORS to review the charges and verify any information as deemed necessary.  The chair shall also establish all necessary procedural requirements, including the method of voting, prior to the date of the hearing.

2. A written statement of the charges and notice of the hearing must be provided to all members of the BOARD OF DIRECTORS, including the individual being charged, thirty (30) calendar days prior to the date of the hearing.  The individual may respond in writing to the BOARD OF DIRECTORS prior to the hearing and/or speak on his/her own behalf during the hearing.

3. At least six members of the BOARD OF DIRECTORS must be present to conduct the hearing and vote. All members of the BOARD OF DIRECTORS, including the individual being charged, will vote as to the validity of the charges; a two-thirds majority vote of the members present is required to uphold the finding(s).
4. The BOARD OF DIRECTORS will act on the finding(s) and may vote to remove or not to remove the individual from office, based upon the severity of the charges; a two-thirds majority vote is required to remove a person from office.

Article XI
Amendments 
Section 1.  These by-laws may be amended by a two-thirds vote of the members present at any scheduled membership or special meeting called by the President.  Prior to the consideration of by-law amendments, written notice of the proposed action and draft language of amendments shall be mailed (electronic or US Postal) to each member, at his/her last know address, at least thirty (30) days prior to the meeting in which the voting shall occur.  
We accept the by-laws in their entirety.
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